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				Professional Minute taking and report writing skills   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		







	
		
		
								

		
				
			
				
			
		

				
		
			
				Reception, Switchboard and Telephone Techniques   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Speech Writing Skills   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Advanced Project Analysis and Evaluation   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Computerized Management of Institutional Records   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Effective Planning & Scheduling   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Effective Presentation skills   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Participatory project planning and Management   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Project Finance Analysis   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Developing Communication Tools   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Executive Administration Skills for PAs and Secretaries   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Communication and Report Writing Skills   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
				
				 
															

						
						
					

		
		

	
		
		
								

		
				
			
				
			
		

				
		
			
				Executive Secretarial and Administrators Course   			

			
								
																
				From 
								April 15, 2024 09:00
				
																
				until								April 26, 2024 17:00
				
												
							

			
						
								At Zimbabwe, Harare
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	Professional Courses
	Millennium Institute (MI)
	International Trade Centre (ITC)
	London School of Business and Finance (LSBF)
	Institute of Supply Chain Management (IoSCM)






Membership
	LenCD 
	Certiport
	Namibia Chamber of Commerce and Industry (NCCI)






2024 Calendars
	Windhoek - Namibia
	Pretoria - South Africa
	Kigali - Rwanda
	Venues/Centres






Important Links
	Consultancy
	Previous Clients 
	Client Referral Commission
	ICD Course Cancellation Policy
	Fraud Alert and Misrepresentation








							

			

			



						
				
			
	

	© 2024 Institute for Capacity Development (ICD). All Rights Reserved.
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